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[bookmark: _3211c1whdxhu]Product Description

	Project Details

	Title
	

	Identifier
	

	Program Name
	

	Project Name
	

	Date
	202y/mm/dd

	Release
	

	Organisation
	

	Author
	

	Version
	



		
	Quality Check

	1
	The Product Description should be concise yet sufficient to describe the main features of the product.

	2
	Person/ team responsible for the development of the product is identified and is consistent with the roles and responsibilities described in the project management team organization and the Quality Management Plan.

	3
	The product meets the standard checklists and acceptance criteria.

	4
	The types of quality inspection required are able to verify whether the product meets its stated quality criteria.

	5
	The Senior User(s) confirms that Product Description is accurately defined and achievable.









1. [bookmark: _guuxml79frzs]Identifier 
[Stock Keeping Unit (SKU) or a unique set of alphanumeric digits to help users to locate products online]
2. [bookmark: _nvd7bexn65y4]Title
[Name by which the product is listed, providing users information about the product and its characteristics]
3. [bookmark: _s1vv4khou9eb]Purpose
[Provide important information about the features and benefits of the product]
4. [bookmark: _fi8lkldlugvl]Composition
[This is a list of the parts of the product]
5. [bookmark: _d6wfls42dwo2]Derivation
[Description of the preceding products from which the product is derived]
6. [bookmark: _hdgwudxdtbol]Format & Presentation
[Style and layout of the information in a manner which best suits the product’s utility for the user]
7. [bookmark: _3pn1hm1k3oc4]Development and Support Skills/Services
[Description of the skills required to develop and support the product.  What service levels will apply once it is in production?]
8. [bookmark: _g7l0yvw2nt9j]Quality Criteria
[Quality specifications which the product must meet]

9. [bookmark: _m524io52uzhu]Quality Tolerance
[Details of any range in the quality criteria within which the product would be acceptable]
10. [bookmark: _tol0sf4fxj4j]Quality Method
[Method used to check the quality or functionality of the product] 
11. [bookmark: _77nhtm7n9dyn]Quality Skills Required
[Any description or pointer about the skills required by quality checker]
12. [bookmark: _g6sgfn4ivm50]Quality Responsibilities

	Producer
	Name

	Reviewers
	

	Approvers
	

	Testers
	


[bookmark: _v9953qczz13u]




[bookmark: _1rletoj8etw2]

13. [bookmark: _g0mh6g3kh7la]Appendix A: Product Description
[bookmark: _ax0xypwz3sx3]Product Description History 
[This document is only valid on the day it was printed and can be found at ---]
[bookmark: _p1bktoawi83d]Revision History
	Ver
	Date
	Changes
	Name (Role)

	
	202y/mm/dd
	
	

	
	202y/mm/dd
	
	

	
	202y/mm/dd
	
	


[bookmark: _ntlqsxcny3d2]Approvals received
	Ver
	Date
	Name (Role)
	Comments

	
	202y/mm/dd
	
	

	
	202y/mm/dd
	
	

	
	202y/mm/dd
	
	


[bookmark: _t3t8s0u1bazn]Distribution List
	Name (Role)
	Medium/location
	Date

	
	
	202y/mm/dd

	
	
	202y/mm/dd
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